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Kypranckas obnactb

Karanckui panon
Apmunncrtpanns Karaitckoro paiosa

HOCTAHQBIEHHE

ord6.02.2020r. Ne 610 r.Karaiick

06 yrBepskaenunu I[Tosioxkenust 06 ormene
MH(GOPMALMOHHOTO U JOKYMEHTALIMOHHOT0 06ecredyeHns
Apvuuaucrpanuu Karaickoro paiona

PyxoBopctBysicy @epepanbubiM 3akoHom oT 06.10.2003 r. N2 131-D3 «O6 obumx
NPUHINUIIAX OpraHusauuy MeCTHOro camoymnpasiaeHusi B Poccuiickoit ®Demepauym»,
VYcraBom Karaiickoro paiiona, peurenvem Karavickoi paiioHHon Oymer ot 21.11.2019 N@
343 «O6 yrBepkaenmu ctpyktypel Anmunuctpauum Karasickoro paionHa u [lepeuns
IOJDKHOCTEM MYHULIMTIABHOM CJTyKObI B KaTalickom parione»,

[IOCTAHOBJIAIO:

1. YTBepauth [lonosxkenne 06 otpene MHGOOPMALMOHHOIO ¥ IOKYMEHTALYIOHHOIO
obecrnieuenns Agmunncrpanyy Karaickoro paifoHa COT/IaCHO MPUIIOKEHNIO.

2. Hacrosiiee mocTaHOB/IeHME BCTYMaeT B CWIY C MOMEHTAa €ro ITOAIMCAaHUS U
MOLJIEXXUT pasMellleHMI0 Ha obuiMaabHOM canTe AnMuHucTpauym Karaickoro pajioHa.

3. KoHTponb 3a BBIMOJTHEHVEM HACTOSIIEr0 TIOCTAHOBJIEHUS BO3JIOXKUTH Ha
YIIpaB/SIIOLIEro fgenamy - pykoBoauTens Amnmnapata ApmuuHnuctpaumu Karanckoro
payoHa.

['naBa Karaiickoro paiioHa [."M. MoposoB
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[Tpunoxenue

K MOCTaHOBJIEHMIO AJAMUHUCTPALN
Karaiickoro pajiona

or 4602 2020r.N £O

«006 yreepykneHmnn [TonoxeHusa od
oTaene MHPOPMaIMOHHOTO U
JIOKYMEHTALNOHHOrO obecreuenns
ApmunHuctpanun Kartaiickoro paiioHa»

IMosnoskeune 06 oTaesne
MHGOPMALMOHHOTO ¥ JOKYMEHTALMOHHOr0 06ecnedeHmns
Apmunanucrpanuu Karaiickoro paitoHa

1. O6ume ooKeHUs

1.1  Ormen  uH)OPMALUMOHHOTO ¥ JOKYMEHTALMOHHOrO  obecrieyeHus
Anvysncrpauyy  Karaiickoro paiiona (mamee - Orpen) ABIsSeTcss CTPYKTYPHbBIM
rosipasgenenuem ApmuHucTpaunn KaTaickoro paioHa, OCYIIECTBIISIOUIMM [byHKuﬁm B
chepe  MHPOPMAUMOHHO-TEXHMUYECKOTO M [OKYMEHTAUMOHHOrO  obecreveHus
nestrenbHOCTM  ApMuHucTpauuy KaTalickoro panoHa, a TakKe MHBIX BOMPOCOB B
COOTBOTCTBUM C HacTrosumm [lonokenuem 06 oTaene  MHPOPMALMOHHOTO U
JIOKYMEHTALMOHHOro obecneuenust Apmuuucrpanun  Karajickoro paiioHa (nanee -

[Tonoskenue).

1.2 Otgen HENOCPEeACTBEHHO MMOJNUMHSAETCA  YTIPaBJAolemMy Jenamy -
pykoBomurenio  Anmnapata  AgmuHucrpauuu - Karajickoro  payioHa  m Hecer
OTBETCTBEHHOCTb 34  BbIMOJHeHMe (DYHKUMIA ¥ OCYIIECTBIEeHMe  MOJHOMOYMIA,

YCTAaHOBJIEHHDBIX HACTOSIILMM [Tonoskenunem.

1.3. B cpoeit nearensHoctu Otnen pykosopcryercss Konernryumein Poccuitckon
denepauny, LEHCTBYIOLIMM 3aKOHOnaTeNbCTBOM Poccniickoit @enepaiyy n KypraHcko
obnacti, ykasamu Ilpesmmenrta Poccuiickonn — Denepauyn, MMOCTAaHOBJIEHMSIMA
[IpaBurenncTsa Poccuiickoit  Penepaunu, VYCTaBom Apmvunancrpanmuu - Karanckoro
paiioHa, Hacrosiumm [los0)kKeHneM 1 MHBIMU MYHMULUMITAJLHBIMA MPaBOBbIMY aKTaMM

Kararickoro paioHa.
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1.4. Bemonuenne Orgenom QVHKINMIA, VCTAaHOBIEHHBIX HacToswmm [lonoxkennem
M MHBIMM MYHMLUIIAJBHBIMKM TPABOBbIMK aKTaMy, (UHAHCHPOBAHME pPACXOHOB HA

copepkanme OTaea OCYLIECTBISIIOTCS 3a cueT cpencTs Gromkera Karaiickoro paiona.

1.5. OTmen oOCYUIeCTBJSET CBOIO /IeITETbHOCTh BO  B3aUMOOEMCTBUM  C
TeppUTOpHaNbHBIMKU Opranamy  (demepasbHbIX OpPraHOB MCIOJHUTEILHOM  BJIACTH,
opraHamm  rocyjapcTseHHoii  Baact  Kypramckou  obnactu,  CTPYKTYPHBIMMU
rozpasgeneHusMmn AnmvunncTpanuy KaTaickoro paioHa, MHbIMU OpraHamMy MeCcTHOTO
CaMOYTIPaBIeHNs, a TaK/Ke ¢ OPraHu3aLMsIMy, YIPEKISHUSAMY JTEOOBIX OPraHm3alyOHHO-
MPaBOBBIX (POPM, OCYLIECTBISIOMMMMI [eATebHOCT B 0bsactu mHpOpMaTU3auuyu M

JOKYMEeHTOOBOopOoTa.

1.7. Otgen pacrmonaraercs mno agpecy: 641700, Poccurickas Depepaims,

Kypranckas obaacts, ropoy Karasick, yimua Jlenyna, 200.

2. OcuosHasg uenp u 3agaun Orpgena

2.1. lensto Otmena sBisercs BHEADeHMe, BBOJ B 3KCIUIYATAUMIO B OpraHax
Anmvumncrpaumi  Karalickoro pajfoHa TNpUKIaIHBIX MH(QOPMAUMOHHBIX CHCTEM U
CPe/CTB aBTOMATM3ALMM aJMUHUCTPATUBHOIO 3IEKTPOHHOrO  [JOKYMEHTOODOpoTa M
OTUETHOCTH, X COTMPOBOKAEHMe. PemMOHT u nojjepkanue B pabouem COCTOSHUM

TEXHNYECKUX CPEICTB, MPOrpaMM U MPOrpaMMHbBIX KOMILICKCOB.
2.2. OcuoBHBIMM 3amauamy OTaesia IBasTCs:

2.2.1. DopmupoBaHie OCHOBHBIX HaIpaB/EeHVNH pPasBUTHA ¥ KOODAMHALMS
HeaTeNbHOCTI CTPYKTYPHBIX TOnpasmeseHnit AnmvuuucTpammy Kartanckoro pajioHa B

cthepe uHbDOpMATU3ALNN,

2.2.2. Obecriedenne (QYHKIMOHMPOBAHMS M pasButud  MHOOPMALMOHHO-
TeTeKOMMYHUKAIIMOHHON MH(MPaCcTPYKTYPbl U MaTepnanbLHO-TEXHIUEeCKON Hasbl CPeaCTB

nudopmarusanmn AgvuHuctpauun Karaickoro paioHa.

2.2.3.  Obecreuenne WHPOPMALMOHHONW  Oe30macHOCT  MHPOPMALMOHHO-

Te/IeKOMMYHUKALIMOHHO! MHGPACTPYKTYPbl AIMIHICTPaLNM Karajickoro pajioHa, B TOM
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qucile  MHQOPMAUMOHHBIX PecypcoB, KOHOUIEHIMATBHON WHOOPMALIMY, & TakKe
uHQOPMaINK, COCTAB/IIONIE) TOCYIapCTBEHHYIO TanHy, WH(OOPMALMOHHBIX CHUCTEM
MepCOHA/IbHBIX HaHHbIX (manee - MICIT[H), npu ux npueme, nepegaue, obpaboTke u

XDdHEHMM B 3JIEKTPOHHOM BHMJIE.

2.2.4. Baempenue u CONPOBOKAEHME CPEACTB KOMIBIOTEPHON  TeXHIKH,

OPITeXHUKN ¥ TIPOTPAMMHBIX MTPOIYKTOB.

2.2.5.  O6ecrevqenye  JOKYMEHTOOB0POTa  CTPYKTYPHBIX  [OIpPA3IeseHMi

Anmuuyctpanun Karaiickoro paiona.

3. Ocuopuple Gyuruuu OTaena

3.1. AnMuHMCTPUPOBaHME CePBEPHOTO OGOPYIOBAaHWS, TeXHMYeCKas MO/AepIKKa
KOMITBIOTEPHOTO ¥ TnepudepuntHoro obopymoBaHus ApgmuuHucTpaumnyu KaTarickoro

panoHa.

3.2. Opranmsamysi ¥ TIPOBEEHUE MEpONpPUATHI TI0 aBTOMATM3aLyMy paboyero
MPoIecca CTPYKTYPHBIX MojapasieeHnin AqvMuHucTpauum Kartanckoro paiioHa B paMkax

UMEHUIMXCA ¥ BOSMOIKHbBIX IJI IIPMBIIeYEeHMS PeCypCos.
3.5 OpI’HHMS&LLMH BHeAPEeHMA M COTPOBONIAEHMSA MPOTPAMMHDBIX IIPOAVKTOR,.

3.4. Tlospluiene 3¢gHeKTUBHOCTY MCIIOMB30BAHUS CpeacTB Bromkera Karalickoro

paniosa B chepe nHbopMaTuzanun.

3.5. Obecrieuenne pabotel  ouumasLHOrO  web-cadita AgMMHMCTpaLuM

Karatickoro pajiona, ero cgoeBpeMeHHOe 0OHOBIEHNE,

5.6. Paspaborka, MomepHM3alMs M OKCIIyaTauMs CYILIECTBVIOLIMX M BHOBb
BHEIPAEMbIX MHPOPMALMOHHBIX CHCTeM ¥ 0a3 JaHHbIX B AnMmuHuctpaunn Kararickoro

palioHa.

D7 KOHCYHBTBHMOHHOE M MeTogmyeCKoe COIMPOoBOXKIeHMe MHCI)ODM&HMOHHBIX

CHUCTeM ¥ KOPTIOpaTHUBHLIX Ha3 naHHbIX AnMuHucTpanyy Katalickoro parioHa.

3.8. Passurme u 9rcIyatauus MHMOPMAUMOHHO-TEIEKOMMYHMKalMOHHOM

HQPACTPYKTYPEl AIMuHUCTpaLmy KaTanckoro paioHa.
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3.9. O6cayKMBaHye ¥ OpraHM3alng MPOBeIeHNs] PEMOHTA CPeICTB KOMIIbIOTEPHO!

TexXHUKM AnmMuuuctpanyy Kataickoro panoHa.

3.10. AIMUHUCTPUPOBAHNE “HMOPMAIIMOHHO-TEeEKOMMYHMKAIIMOHHON

undGpacTpyrTypsl ApMuuncTpauyy Kataickoro paioHa.

3.11. @opmuposaHue ¥  peanuMsauus  eIMHOW TIOMUTMKKM — obecreveHus

ynHGOpPMaLOHHON HesonacHocT B AxMyHucTpanny Karalickoro paiioHa.

3.12. [IpoBenenne MeponpUATHI 11O KOMIIEKCHOM 3al1yUTe MHOOPMALMM Ha BCeX
ITANAX TEXHOJOTUMUYECKUX IMK/IOB €€ CO3JaHus B JIEKTPOHHOM Buzae, o0paboTKku u

nepefauy B COOTBETCTRUM C eIMHOM MOJUTUKON MHOOPMALMOHHON 6e30MacHOCTH.

3.13. Koutponb apQerTuBHOCTH MPelyCMOTPEHHBIX Mep T10 3aliuTe NHGOopMalni,

B TOM 4MCJIe KOHPUAEHIHAAbHOU nHdopManyum 1 nepconanbHbix ganHbix B UCITIH.

3.14 Kourpons 3a cobmopgeHueM coTpynHMKamMyu AnmmuucTpaunyu Karaiickoro
paiioHa TmpaBui MCIOAb30BaHMS KOMITBIOTEPHOV ¥ OPITeXHMUKM, CUCTEeM CBA3K ¥

TeJIeKOMMYHUKALUAH, BhITIOTHeHenM TpeboBannii MH(OPMALMOHHON Oe30IacHOCTH.

I

3.15. Kourposs 3a obecrievyeHveM  CTPYKTYPHBIMM  TMOAPA3HeIeHNUSIMHA
AnMuHMCTpaumy  Kartalickoro panoHa HeoOXOZMMOIO  YPOBHS  3alUMILIEHHOCTH
uadopMaumny B MHbOPMALMOHHBIX cucTemax AnMuuucrpauuyu Karauckoro panoHa, B
TOM uncae obecrieyerHuem OE30MACHOCTH MEPCOHAMbHBIX AAHHBLIX Mpu ux obpaboTke B

yHbOpPMaLMOHHbIX crcTemMax Anvunanctpanyn Karaitckoro paona.

306, [ToBriuieHue HaJeKHOCTH CYHIECTBYIOLLEHN “HQOPMaIIMOHHO-
TeNeKOMMYHMUKAUVIOHHON MHAPACTPYKTYPhl A7 obecredeHust OecrepeborHon pabdboThl
KOMIBIOTEPHON  TeXHUKM, OPTTeXHWKW, JOKAJIbHBIX  BBIUMCJIMTEIBHBIX  CeTeH,

KOMMYHMKALMOHHOTO 060pYA0BaHS, MyIbTUMEIUIHOTO 000PYIOBaHNS.

3.17. Tepsyunas 06paboTka U MMOCHEAYIOWNI KOHTPOIb BXOXAMX/MCXOASINX

JOKYMEHTOB, UX XpaHEHME 1 yUeT.

3.18. Muble QVHKUMM B COOTBETCTBUMM C NEMCTBYIOLIMM 3aKOHOAATEBCTBOM ¥

MYHMUMITATBHBIMM TTPaBOBbIMK akTamy KaTayickoro panoHa.
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4, Tlpasa n 0653aHHOCTH
4.1. Otnen uMeeT Ipaso:

4.1.2. 3arnpammBarh B Impepesax U TOPsIKe, VCTAHOBJIEHHbBIX [1e/CTBYIOLIUM
3aKOHOIATeNbCTBOM, YV OPraHOB I'OCYLAapPCTBEHHON BAACTY W MECTHOTO CaMOYTIPaB/IeHMS,
CTPYKTYPHBIX Ifoppasmenenmit ApgmvyHucrpaunn Karanckoro panoHa, Qusnyeckux u

FOPUOMUECKUX ul UE(GOPMaLINI0, HeOOXOIUMYKO IJI BBITOJHEeHMST CBOUX (MYHKLMNA.

4.1.3. Brocuts npepsnoxkenus ['nape KaTanckoro paifoHa, 3aMmecTuUTento [71aBbl
KaTajickoro paioHa 1o peaamsaiyy Heneil 1 3afad, YKa3saHHbIX B pasfesie 2 HaCTOSLLero

[Tonoxenus.

4.1.4. TIpoBOOMTb COBELIAHMS, CeMUHAaphl M0 BompocaMm mearensHoCcTH OTxena ¢
[IpUBICYEHMeM CIeUMAJUCTOB IPYTUMX CTPYKTYPHBIX MOApasgeneHmy AIMUHMUCTPanmuy

Karaiickoro paiioHa 1 CTOPOHHUX OPraHM3aLuil.

4.1.5. HcnonnszoBaTh B YCTAHOBJIEHHOM TOpsaKe MHPOPMaLMOHHbIE OGaHKU
maHHbIX AnmuHMcTpanny Karajckoro paloHa, KOMITbIOTEPHYIO, KOIMPOBAJIbHYIO U

MHOKMATEJIbHVYIO TEXHUKY, CUCTEMbI CBA3YM ¥ KOMMYHMKALNN.

4.2. OT,H_E*}I 0043aH BBITOHATL [10CTABJIEHHbIE Teped HYM 3a0auy M OCYIIEeCTB/ISATh

BO3JIOSKEHHbIe (QYHKLM B CTPOTOM COOTBETCTBUM C JeMCTBYIOLIMM 3aKOHOAATE/ILCTBOM.
4.3, MyHuuuaabable cayskanme, paboraromme B OTnene, 00a3anbL:
4.3.1. CobntonaTs TpeGoBaHMs 3aKOHOTATENLCTBA O MYHULMUITAIbHOM CTYKOe.

4.3.2. QOcyuectsasTh TOJHOMOYMA B  COOTBETCTBMM ¢ JO/DKHOCTHBIMU

MHCTPVYVKUMAMI.

4.3.3. CoBeplLUeHCTBOBATE YPOBEHb TPOheCcCHOHaTbHON TOATOTOBKMY.

5. Opranusamnus gesrenbHoctu OTaena

5.1. Ortzen BO3T/IaBiasieT HauyaJbHMK, HAa3HAuYaeMbllif Ha JODKHOCTE U
OCBOBOXIAeMbIi OT momKHocTy [apoit Karajickoro paliloHa B COOTBETCTBUM C
HeNCTBYIOWIMM TPYAOBBIM 3aKOHOLATEIBCTBOM, 3aKOHOATEILCTBOM O MYHUUMIIATBHON

cayKoOe.
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5.2. Havaneumk OtTxena HeceT nepCOHaNbHYIO OTBETCTBEHHOCTh 3a BBIMOJHEHME

BO3/IOKeHHbIX Ha OTtaen QyHKIMM,

5.3. Hauanmbuuxk OTtnena:

5.3.1. ObecneunBaer OpraHMn3anuio padoThl ¥ PYKOBOACTBO OeSTENLHOCTBIO

Ornena,

5.3.2. Onpepessger MOJHOMOYUS ¥ pacripenensier o0643aHHOCTH — MeKIY

paboTHukamu Orpena.

5.3.3. OcyuecTB/aser KOOPAMHALMIO PadoTel paboTHukos OTaena B BLITOIHEHNUU

BO3/IOKEHHBIX Ha HUX 3a1ayu 1 QYHKLUNMIA,

5.3.5. CornacoBsiBaeT mnpueM Ha paboTy B COOTBETCTBUM C HEMCTBYIOLIUM
3aKOHOHATeAbCTBOM paboTHukoB OTHena, BHOCUT MPEAJIOKEeHUS O NPUMEHEHUN K HUM

Mep TIOOLIPEHUS U AMCHUILTMHAPHOM OTBETCTBEHHOCTIA.
5.3.6. [lognucriBaeT JOKYMEHTHI B COOTBETCTBUM ¢ KomneTeHuuen OTmena.

5.3.7. Bu3aupyer mnpoekThl MPaBOBbIX 4aKTOB [0 BOMPOCAM, KaCarOUIMMCS

nesrenpHocTr OToena.

5.3.9. ObecrneunBaer MOACOTOBKY M IMPEIOCTABIEHNE OTYETOB O ACATEIBHOCTU

Otnena.

5.3.10. OcyuecTBasger wuHbIe TIpaBa M O0S33HHOCTM, TIPEIyCMOTPEHHBIE
3akOHOmaTenbCcTBOM Poccurickon Menepauny, Kypranckon obnacti, MyHUINTAIbLHbIMY
npasosbIiMu  akrtamu Kararickoro pasosa, HactoginyM [lomoskeHwem, HO/DKHOCTHONM

MHCTPYKIMEHN,

5.4. Tlpuem Ha padory u yBo/jbHeHMe paboTtHukoB OTmena OCYUIECTBISIETCS B
COOTBETCTBUM C 3aKOHOJATEIBCTBOM O MYHMUMIAILHON Cay)k0e ¥ TPYIOBBIM

3AKOHOAATE/IbCTROM.

6. OTBeTCTBEHHOCTD

6.1. Becw TOAHOTY  IOPUAMYECKON,  MAaTrepuanbHOM,  AUCHUIIMHAPHOM

OTBETCTBEHHOCTM 3a IICJIHOE, CBOeBpeMeHHOe M KdHeCTBEHHOE BbIIIOJIHEHME 3d40d49 U



QyHKrUMiA, BO3nOKeHHbIX HAa OTmen Hacrosium [lonoXKeHueM, HeceT HauaabHUK

Otnena.

6.2. CreneHb OTBETCTBEHHOCTY PabOTHUKOB YCTAHABIMBACTCS WX MOKHOCTHBIMMU

MHCTPYKUMSIMHA.

Y papasionmii gesiamm — |
pykoBoauTenb Anrapara ,/// // 7/'
g €457

Anmunanctpaumun Karaiickoro paiona H.U. Cexxnuuna



